
Level 1 Level 2 Level 3 Level 4 - Co-ordinator
Typical Responsibilities Typical Responsibilities Typical Responsibilities Typical Responsibilities

Activities

Support for Learning 
Acitvities

Under the direction of the teacher:
1) Carry out pre-determined tasks necessary to support 
     learning for all pupils;
2) Explain lesson and and work to individual pupils or small 
groups who need extra help;
3) Keep individuals' minds focussed on the work required;
4) Provide learning support as required to pupils with special 
educational needs, or pupils adapting to a different language 
or culture.

1) Adapt lesson to meet the needs of individuals and groups
     with a wide range of different abilities, key stages and 
     learning needs;
2) Perform activities with and take responsibility for small 
     groups at different levels who would benefit from extra
     attention or a different learning approach;
3) Help shape child's learning activities to best
     support them in reaching individual goals.

1) Supervise the class to follow a programme of study as 
required within the framework of supervision by a qualified 
teacher;
2) Provide specialist learning support (requiring in-depth  
     knowledge and experience) to pupils with:
           - severe special needs; 
           - individuals for whom english is not their first 
              language;
           - individuals with a very different cultural background.

1) Take responsibility for delivering previously planned 
curriculum activity; 2)Co-ordinate and monitor the work of 
other TAs in supporting learning activities.

Pupil
Care

Help with the general care of pupils/students by:
1) Providing supervision and assistance in and between 
     lessons as required (excluding lunch periods);
2) Comforting upset or distressed individuals;
3) Attending to the emotional and physical needs of
     individuals
4) Providing all types of care required to support 
     statemented child (if applicable)

Provide specific care to pupils/students with significant care 
requirements e.g.:
1) Individuals with disabilities;
2) Individuals speaking a different language;
3) Individuals from different cultural backgrounds.

Provide a high level of care  (requiring completion of relevant 
training courses and/or extensive experience) to an 
individual/individuals who have very intensive or very 
specialised care requirements. 

Monitor pupil/student care needs and help co-ordinate TAs
in meeting these needs.

Pupil
Development

Help support the emotional, physical and educational 
development of all pupils by:
1) Undertaking pre-determined tasks with this aim;
2) Being aware of the different requirements of individuals.  
3) Liaise with parents as directed.

Support pupils/students/parents with specific, significant 
development needs regarding e.g.:
1) Cognitive ability;
2) Learning skills;
3) EBD;
4) Disabilities;
5) Different languages or cultural assimilation.

Provide a high level of development support (requiring 
completion of relevant training courses and/or extensive 
experience) to individuals/an individual with significant or 
specialist devlopment needs.

Provide advice and guidance to TAs as required in 
supporting pupils/students development.

Pupil
Relationships

Establish and maintain supportive relationships with individual 
pupils by:
1) Building mutual trust and respect;
2) Being approachable to pupils/pupils who require help;
3) Assertively guiding pupils in school activities;
4) Building sound working relationships (as required) with 
     statemented children, or pupils/students requiring similar  
     levels of attention.

Inclusion

Support inclusion in the classroom by: 
1) Ensuring all pupils/students feel involved with tasks and 
     activities; 
2) Encouraging the acceptance and inclusion of individuals
     with special needs, or with a different language or 
     cultural background.

Inform and advise the teacher and school staff as required 
on the best ways of promoting inclusion for an 
individual/individuals within the TA's care.

Lead support and monitor the work of other TAs                     
Provide guidance to other TAs on promoting inclusion for all 
pupils/students including those with a range of different 
learning needs and support requirements.

 Teaching Assistants' Role Responsibilities (Typical Elements are Accumulative)
Pu

pi
l 
/ 

S
tu

de
nt

 S
up

po
rt



Records / Reporting

1) Observe pupils' progress and provide necessary feedback 
to the class teacher;
2) Undertake basic record keeping as school requires;
3) Complete necessary records and contribute to formal
     reports relating to statemented child (if applicable).

1) Help with essential class records as necessary;
2) Monitor and track progress and feedback on individuals as 
required;
3) Assist in monitoring Individual Education Plans (IEPs) for 
     pupils with special needs (if applicable).

Assist the teacher in making effective use of assessment 
information on pupil's attainment and progress (possibly with 
regard to IEPs).

Maintain necessary records relating to the deployment and 
activities of other TAs.

Planning and 
Evaluation

Provide information as required to help the class teacher plan 
work programmes for pupils/students.

1) Contribute to the planning and evaluation of work 
programmes for individuals and groups with whom the TA 
works.
2) Evaluate the success of activities against agreed 
measures.

Assist the class teacher in the development of a suitable 
programme for individuals requiring learning support, possibly 
with regard to:
1) IEPs;
2) Disabilities;
3) Different languages;
4) Different cultural backgrounds. 

Learning Environment 
& Classroom 
Resources*

1) Help prepare learning environment and resources for use;
2) Maintain learning resources;
3) Help maintain safety standards.

1) Have responsibility for organising learning environment 
    and/or classroom resources;
2) Develop learning aids as required to help individual 
     pupils/students.

Support Activities*
Undertake support activities for class teacher as required 
(e.g. photocopying, mounting work)

Behaviour 
Management

1) Assist teacher in dealing with problems or incidents that
    may arise (e.g. accidents, pupil illness, behaviour);
2) Take control of minor situations to allow teacher to
     continue lesson.

1) Anticipate and act to prevent potential problems with 
     individuals / groups;
2) Manage ongoing problems with individuals or groups;
3) Advise teacher of potential problems with individuals or
     groups.

1) Use high-level skills and experience to manage problems 
     and situations arrising from (e.g.):
           - intense learning/special needs;
           - language barriers;
           - cultural differences;
2) Advise school staff on how to deal with such difficulties.

Take an overview of the type of problems experienced by 
TAs and help develop and match skills to meet these needs.

Working 
Relationships

1) Maintain effective working relationships with colleagues 
     and (if required) parents, guardians and other interested 
     parties;                                                                                
2)  Attend and actively participate in relevant staff meetings
3) Support other staff members and contribute to the school 
     as a member of a team.

1) Attend and actively participate in staff meetings;
2) Take responsibility for own professional development and 
     support others.

1) Have some responsibility for aiding the development of
     new or less experienced TAs in their roles;
2) Advise less experienced TAs on best practice and
     methods of overcoming difficulties.

Lead, support and co-ordinate the work of an individual or 
team of TAs including Student TAs (e.g.):
         - hold meetings of TAs;
         - act as a mentor to new TAs;
         - organise and run events and training for other TAs.

Pupil Safety and 
Security

Contribute to the maintenance of pupil/student safety and 
security.

Take an overview of the provisions for safety and security in
the school and make recommendations where necesssary. 

Support
Activities*

Provide reasonable support services to the school (e.g. 
answering phones, helping with displays) as necessary within 
the boundaries of job responsibilities and grade.

Provide aid to teaching staff in deploying TAs and using their 
skills effectively.

School Activities*
Support school activities / events (e.g. plays, trips) within 
the limits of the role.

Play a role in facilitating school events.
Make suggestions for school events and take a leading role in 
organisation.

Confidentiality Observe the school's policy on confidentiality.  Ensure TAs are aware of the school's policy on confidentiality

Literacy and 
Numeracy* 

Support attainment by:
1) Carrying out pre-determined activities with this purpose;
2) Providing timely and appropriate support to pupils in
     need of extra help in this area.

Support attainment by:
1) Developing tasks to enhance the learning and attainment of 
     individuals;
2) Providing targeted  support to improve attainment of
     pupils across all applicable ability levels and key stages.

Support attainment by teaching pupils/students e.g.:
1) Taking extra teaching sessions for individuals who need 
     extra support;
2) Providing alternative approaches to teaching to
     individuals and groups who find the mainstream lesson 
     difficult.

Support use of ICT 
in

the Curriculum
Support the use of ICT in school.

1) Make appropriate use of ICT to enhance and enrisch pupil 
learning and attainment.                                                           
2) Suggest areas where ICT could be used in supporting the 
curriculum.                                                                                

Take extra teaching sessions for individuals who need extra 
support with ICT

Ensure TAs have the appropriate skills to make best use of
ICT.

Enrichment*
Support the teaching of the range of subjects the school 
offers.

Contribute skills to the school which help enrich the 
curriculum (e.g. music, dance).

Organise special classes or groups for pupils to improve the 
range or quality of subjects offered.

Amended version 22.10.03*School based TAs and/or where applicable only.
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